
 
Schedule Appointment for Prospective / Major Changes 

 
 
Step 1: Go to the student’s account and click Schedule. 

 
 
 
Step 2: Click Schedule Prospect. 

 
Step 3: Pick your path 
You can select one of two options: 

• By Area of Study – this is to connect to an academic area such as a major, minor, 
certificate, etc.  

• By UNM Resource Center – this is to connect to an office that supports all students 
either by community building, navigating processes on campus, connecting you to 
support systems, etc.  

Once you make your choice, click Next.  

 
 

 



Major Path 
 
Step 4: Verification of name and click Next 

 
 
 
Step 5: Search Area of Study 
As UNM has so many academic areas, the scroll list is quite long so we encourage using 
the search function for ease of use but if you cannot find it by typing in your words, you can 
scroll through and read each topic’s description as it might be listed there.  Be careful to 
read descriptions and campus locations.  
 

 
 
Step 6: Select Appointment Modality 
This will filter your options based on your preferred choice. You can also click Previous if 
you want to see if earlier or more options appear. Make your choice and click Next.  

 
 



Step 7: Who do you want to meet?  
Depending on the topic, there might be one person or multiple people. While you cannot hit 
select all, you can pick the person or you can see who has the earliest availability. Make 
your choice and click Next.  

 
 
 
Step 8: Select Appointment Time 
If it looks like nothing is there, click the navigation arrows or calendar to jump ahead.  

 
 
Pick the date and time that fits your schedule and hit next. 

 
 
 
Step 8: Review Appointment 



Make sure all your details are correct, you will need to enter Date of Birth and Phone 
number if they are not defaulted in: 

  
 
 
Step 9: Appointment Confirmation 
Final check to ensure all is good and if so, click Done.  

 
 

Resource Center Path 
 
Step 4: Select an Office 
There are robust details that may help your choice. Once you select an office, click Next 

 



 
Step 5: Select Appointment Topic 
Pick your most appropriate topic and write your appointment reason. Again, it helps ensure 
a successful appointment if you can be as detailed as possible.  

 
 
Step 6: Select Appointment Modality 
This will filter your options based on your preferred choice. You can also click Previous if 
you want to see if earlier or more options appear. Make your choice and click Next.  

 
 
Step 7: Select Appointment Time 
If it looks like nothing is there, click the navigation arrows or calendar to jump ahead.  

 
 
Pick the date and time that fits your schedule and hit next. 



 
 
Step 8: Review Appointment 
Make sure all the details are correct and then hit Next.  

 
 
Step 9: Appointment Confirmation 
Final check to ensure all is good and if so, click Done.  A confirmation email will be sent to 
the student.  

 



 
 
 
 
If you have any questions, please email shconnect@unm.edu.  

mailto:shconnect@unm.edu

